Student Relations Committee Chairman

The prime responsibility is coordinating the activities of sponsors and students into a unified effort to promote worthwhile library-related activities for the Louisiana Teen-age Librarians Association.

1. Act as the liaison between the executive board of the Louisiana Teen-age Librarians Association and the parent organization, Louisiana Association of School Librarians.

2. Attend all executive board meetings and the convention.

3. Remind the officers at the first executive board meeting on Saturday that the April meeting will be held at a place centrally located for all who are to attend.

4. Work closely with the LTLA president, first vice president, second vice president, and their sponsors in planning for the year’s convention.

5. Work closely with the LTLA/hotel liaison person.

6. Check with all new officers to see that they have received handbooks from the old officers, and that there are no gaps in the flow of information.

7. Submit reports in person or by mail to all meetings of the Louisiana Association of School Librarians.  The first report is to be made at the Louisiana Library Association conference immediately following the LTLA convention.  That report should give convention information, the number of schools attending, the type of program, as well as the names of the new officers.

8. Remind the president to have an agenda for each executive board meeting.

9. Remind the reporter to put rules in the October newsletter.

10. Correspond with all officers and committee chairmen throughout the year.

11. Upon request, send LTLA information to new clubs.

12. Approve, with the rest of the committee, all nominations BEFORE the sample ballots are mailed.  Remember the policy: the president, first vice president, second vice president, and treasurer should be juniors and seniors when they serve.

13. Purchase the prize or prizes for the give-away drawings. This is according to the numbers on the back of the nametags.

14. Work closely with the Membership Committee in securing a booth/table at the LLA conference.

15. Approve the music contract before it is signed.

16. Coordinate the purchasing and distribute information forms for the newly elected officers to complete at the Saturday executive board meeting.  These completed forms are given to the new reporter for publicity purposes. Request copies for the files.

17. Remind the reporter to distribute information forms for the newly elected officers to complete at the Saturday executive board meeting.  These completed forms are given to the new reporter for publicity purposes. Request copies for the files.

18. Remind the president to purchase all plaques and ribbons (1st, 2nd, and 3rd place) for the contests and the incoming president’s gavel.

19. Make arrangements with the LTLA/hotel liaison person for a room for the first executive board meeting (Saturday).  Be sure to remind the old and new officers and sponsors that they must attend. The photographer should attend.

20. Write a letter to all clubs in January stating the do’s and don’ts at convention.

21. Remind everyone to check with him/her before leaving the dance and game area early.

22. Two weeks before convention, check on the progress of each committee and officer.

23. Take the LTLA banner to convention.  The banner is housed at the chairman’s library.

24. Help tally votes at the convention.  Only the Nominating Committee chairman and sponsor and the Student Relations Committee chairman are present.

25. Secure the area for the judging of the contest entries.

26. Distribute sponsor’s evaluation sheets and students’ evaluation sheets to be returned after the convention to the new Student Relations Committee chairman.

27. Conduct the sponsors’ meeting at the convention.  Request the incoming chairman to record the minutes of the meeting.

28. Bring to the Saturday executive board meeting possible dates for the spring executive board meeting.  Remember to omit Easter, Mother’s Day, Literary Rally—district and state- dates.

29. Coordinate the new member orientation.

30. Patrol on Thursday and Friday nights until you are reasonably sure that all students are in their own rooms.

31. Remind the sponsor of the president that he/she is automatically on the Student Relations Committee and may be invited to the Louisiana Association of School Librarians executive board meetings.

32. Make arrangements for tickets for the newly elected LTLA president and sponsor or parent to attend the Louisiana Association of School Librarians luncheon at the Louisiana Library Associations convention.  The outgoing chairman makes the arrangements.  (In the past, LASL has paid for the tickets.)

33. Collect a $5 deposit for a handbook from each officer.  This is to be refunded upon the return of the handbook at the end of the term of office.

34. Transfer all materials to the next chairman.

